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Event Name
Virginia Cooperative Extension programs and employment are open to all, regardless of age, color, disability, gender, gender identity, gender expression, national origin, political affiliation, race, religion, sexual orientation, genetic information, veteran status, or any other basis protected by law. An equal opportunity/affirmative action employer. Issued in furtherance of Cooperative Extension work, Virginia Polytechnic Institute and State University, Virginia State University, and the U.S. Department of Agriculture cooperating. Edwin J. Jones, Director, Virginia Cooperative Extension, Virginia Tech, Blacksburg; M. Ray McKinnie, Administrator, 1890 Extension Program, Virginia State University, Petersburg. 
If you are a person with a disability and desire any assistive devices, services or other accommodations to participate in this activity, please contact __________ (name, office) at (phone number/TDD*) during business hours of _____ a.m. and _____ p.m. to discuss accommodations 5 days prior to the event.
*TDD number is (800) 828-1120.



Write about the event. Basically you want to address why someone would want to attend this event. This can include things such as an educational opportunity, a great event to take the family, etc. You can also address why you are holding this event (to raise awareness or funds for a certain cause). 
Master Gardener Unit Name
Day of week, Month date
VCE Office

Street address
City, state, zip

Phone Number

Web address
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